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This information is provided for artists wishing to propose residencies and projects. Please read the following information carefully and visit the website before preparing a submission. You are encouraged to contact the organisation to discuss any aspect of your proposal before submission.

APPLICATION PROCEDURE

Please submit a proposal in the form of:

1. The Application Cover Sheet  (below).

2. A written proposal describing the project you wish to undertake – up to one page of A4.

3. 12 digital images on CD or other examples of visual documentation with an image list.

4. A CV

NOTES:

· Applications are reviewed on a rolling basis and there are no deadlines.

· Your submission will need to be copied and circulated - please do not staple or bind pages.

· You must supply a stamped self-addressed envelope if you wish visual or other material to be returned.

· Curriculum Vitae - Your CV should be supplied on one side of A4, including date of birth and address. It should include your education and information about relevant activities to date. Ideally this should start with the present and work backwards.

· Slides must be marked with your surname, numbered, and must indicate orientation.

· A slide list must be submitted - Each slide must have a corresponding entry on the slide list. This must specify the title of the work, the size, the materials, and the date made. 

· We aim to respond to your proposal within 4 weeks. Please feel free to contact us for an update.

· The decision of the selection committee is final and no correspondence will be entered into regarding the outcome of selections following notification.

Funded by Scottish Arts Council Lottery, Scottish Arts Council and Aberdeenshire Council. 

Scottish Sculpture Workshop is a Charitable Company Limited by Guarantee. A Scottish Charity Number SCOO3223. VAT Reg No. 384 8603 20. Registration No. 82531

APPLICATION COVER SHEET

This page must be completed and included with any submission to SSW for self-funded residency.

	First Name
	

	Surname
	

	Address
	

	
	

	
	

	
	

	Country
	

	Zip/Postcode
	

	Telephone:
	

	Fax:
	

	E-mail:
	

	Proposed dates of stay From: 
	Day 
	Month
	Year

	(subject to approval) To: 
	Day
	Month
	Year

	Male/Female   

(please delete as appropriate)


Application for residence at the Scottish Sculpture Workshop constitutes an agreement to the standard ‘Conditions of use of the Scottish Sculpture Workshop’.

See below for ‘Conditions of use of the Scottish Sculpture Workshop’.

Signed:................................................................................................................

Please print this page and send it to:

Scottish Sculpture Workshop, 1 Main Street, Lumsden, Huntly, Aberdeenshire, AB54 4JN, SCOTLAND.

TERMS AND CONDITIONS

The Board of SSW has approved these Terms and Conditions and all people using the facilities of the organisation are expected to adhere to them. These Terms and Conditions have been prepared to assist those using the facilities at SSW to understand our policies and procedures. We aim to provide a friendly and professional circumstance for creative practice, and this is dependent on mutual respect and a clear understanding of reasonable expectations. If you have any questions about these Terms and Conditions please speak to a member of staff.

· Anyone whether resident, non-resident, employee, contractor, or otherwise on company property or engaged on company business is described as a user for the purposes of these Terms and Conditions.

· Final authority for the organisation, and in regard to the interpretation of these Terms and Conditions, rests with the Board of Directors of SSW.

· Authority to take action in respect of adherence to these Terms and Conditions, and adherence to other policies of SSW such as Health and Safety, is delegated to the Director, and, in their absence or incapacity, in turn to the senior member of staff on site.

General Behaviour

· Users must treat each other with respect. Inappropriate behaviour, personal, professional or in respect of safety, as deemed by the Director, will result in immediate action. Users can and will be required to leave immediately. All deposits will be forfeit, and the full cost of the booked stay will be due and payable immediately.

· Users will adhere to legislation in respect of the copyright of any and all work, ideas, images, or other material, whether belonging to SSW or to other users.

· Users and in particular residents will adhere to the ‘Countryside Code’ and respect the property of others.

· Users are required to comply with Signing In requirements.

Health and Safety, Use of equipment, materials and processes, etc.

· Users must comply with all appropriate legislation and with the Health and Safety rules of the organisation. A copy of the organisation’s Health and Safety Policy is available from the Office. The Technical Manager is responsible for Health and Safety, and is empowered by the Board to ensure the safety of staff and users as necessary.

· Rules regarding the use of equipment, material and processes apply to equipment, materials or processes belonging to or provided by SSW, and to equipment, materials or processes belonging to users. Users will only use equipment, materials and processes in accordance with correct operation. Users will be inducted by a member of staff in the safe and appropriate use of equipment. Users will comply with any requirements regarding signing out of equipment, maintenance of equipment, or other instructions regarding equipment made by the Director or Technical Manager. Users bringing equipment, materials or processes to SSW will make these available to the Technical Manager for inspection prior to any use. Users will use equipment and processes according to practice explained in the induction. Users will comply with appropriate safety legislation in the use of any equipment and process. Users equipment, materials or processes will only be allowed if they meet with the requirements of UK legislation. When using SSW equipment or their own equipment users will wear all appropriate safety equipment. Any different use of the equipment or variation from safe practice requires the authorisation of the Director or Technical Manager.

· Users making use of computer equipment at SSW, whether belonging to the organisation or their own, must act with due regard to the law, and with respect to the feelings and values of other users. Users working with sensitive or challenging material will store this material on removable storage media. This will apply to any material received by electronic means of communication, such as email, as well as that generated or imported onto computers. Users will not copy or in any other way remove any software from SSW computers, nor install any software onto SSW computers without the prior agreement of the Director.

· There are specific pieces of equipment belonging to the organisation, which can only be operated under the direct supervision of a member of staff, not withstanding any other legal requirements. These include any heavy lifting equipment such as the forklift, and any furnace equipment. Pressurised vessels such as gas bottles will only be moved, replaced, or stored under the direct supervision of a member of staff, not withstanding any appropriate legislation. 

· All persons using the workshop facilities must wear steel toe capped footwear.

Charges, etc

· Residents are charged fees according to their booked length of stay i.e. one week, four weeks, etc. If they are away for a week or more and wish to retain their room they are required to pay for this period. Non-residents are also required to book a period of work and are charged either at the current session, daily or weekly rate. Resident's guests will be charged appropriate nightly rate.

· All users are required to have and keep up to date a ‘worksheet’. These are available from the office. All materials and consumables used by users must be entered on worksheets. Worksheets must be handed in to the technical manager prior to departure. The costs of all materials and consumables will be added to the cost of residential or non-residential usage. SSW reserves the right to add the cost of any materials or consumables to the invoice of any user which have been used, but not recorded on worksheets. SSW also reserves the right to add the costs of any damages to property or equipment caused by the user.

· Users will be invoiced at the end of each month or at the end of their stay, which ever is the sooner. VAT is charged on all accommodation, use of facilities and materials.

· Accounts must be settled on departure. Any disputes about invoices must be raised at the time the invoice is issued. The Director will make final decisions in the case of any dispute. Overdue accounts will be surcharged at 2% per month.

· All accounts must be settled in Pounds Sterling.

Property

· Users will respect the property (buildings, fittings and furnishings) of SSW. In particular during and at the end of any stay users will ensure that cleaning can be undertaken at appropriate intervals and that the room is left in the condition it was found.

· Any work, equipment or material whether completed or in process, left on the premises of the organisation at the end of the period booked by the user will be deemed to have been donated to the organisation. Any work, equipment or materials whether completed or in progress deemed to have been donated to the organisation will be reused, recycled, or disposed of at the discretion of the Director or Technical Manager. Any work, equipment or material, whether completed or in process, and any motor vehicles, can only be left on the premises of the organisation, in the absence of the user, with the written permission of the Director advised by the Technical Manager. Works, equipment or materials, of any description, are brought to, used and left on the premises entirely at the owner’s risk. The organisation will not be liable for any loss, theft or damage. The organisation provides no insurance covering any work, equipment or materials belonging to any user.

· Application for use of SSW constitutes agreement to these conditions.
